SAROJ KISAN SAWANT
Mobile: +91-9137283500: E-Mail: Saroj.sawant84@gmail.com
To pursue career towards attaining a position of greater potential and responsibility, this offers Challenge and Stimulation of highest degree. Process adaptability and root cause Problem solving tendency is the asset to achieve individual as well as Organization goal.


APERCU

 Maersk Line: From 15th May 2006 to 12th Aug, 2011  
Key Deliverables:
Maersk Line India Pvt. Limited, Mumbai, as Senior Executive.

Responsibilities (Operation – Indexing (GHDER team))
· Analyzing the Migration of GHDER Activities to for various countries.

· Mapping the GHDER processes prior the migration.

· Continuously monitoring implementation of plans as per the deadlines set.

· Ensuring the Service Delivery Standards towards the Clients.

· Responsible for the Continuous Process improvements in the current work being handled.

· Preparation/Analysis of Management Reports on weekly basis and highlighting the key achievements and issues thereby facilitating a pro-active approach to any problems faced.

· Coordinating with programmers for Development of various Business Critical Software applications

· Conduct training for the new joiners in the department and in the team.

· Presentations to the overseas Clients regarding the services and work procedures followed within the team and department.

· Handling the team of GHDER for Vessels calling major ports in Europe, Nordic, France, West Mediterranean and Eastern Mediterranean

Responsibilities (Operation – Cargo Control Team)

· Handling Operations activity Italian ports, Greece ports

· Handling sensitive operational areas like preparing Load list , Discharge list, Partner Scope & WCRS

· Updating & maintaining Equipment tracking, GSIS (Global Scheduling & Information system) in co-ordination with Capacity management, Customer service and Documentation department and Vessel coordinators so as to plan the Vessel in efficient manner

· Submission of Manifests to the Agents

· Submission of quotations for OOG cargo

· Updating of gate moves and stuffing of containers

· Solving queries of customers Services , Cluster, Terminal authorities,

· Training & Coordinating with the new joiners in the team

  Responsibilities (Operation – Cargo Control Team)

· Approving Bookings

· Creating VSA booking
CORE COMPETENCIES

· Prepare Agreement on documentation & Approvals from all relevant stakeholders.

· Preparing Presentations, SOPs, IOPs & proposed SLA during Pre-Migration stage. 

· Setting Baseline to ensure for smooth transition & track performance Post Migration.

· Adhoc responsibility as Trainer to New Recruits in organization.

· Worked on project which is based on team executing Dangerous cargo management on the basis of vessel sharing agreement (VSA) between Maersk Line & Partners.
Eureka Forbes Ltd: From 1st Nov 2005 to 18th Apr 2006
Key Deliverables:

Eureka Forbes Limited, (Mahim) Mumbai, as Account assistant.

· Processing & Preparing Stock detail

· Handling Purchase Order and Sales Order for BPCL product.

· Checking Journal Entries Transaction.

· Maintain report of Sales Product & Outstanding Balance
ATTRIBUTES

· Ability to meet deadlines

· Excellent time Management Skills

· Ability to work hard with reliable and promising results   


ORGANISATIONAL ACCHIVMENT

· IMGG Code e-learning course (Amendment 33-06) with 88%.

SCHOLASTICS

· MBA In Finance from SIKKIM MANIPAL UNIVERSITY in 2010 with first class
· B.Com. from Mumbai University in 2005 with second class

· HSC from Mumbai University in 2002 With first class
· SSC from Mumbai University in 2000 With second class
COMPUTER PROFICIENCY

· INTERNATIONAL COMPUTER DRIVING LICENSE – Related to Shipping- MCS, RKEM, GSIS, GCSS, etc. 

· Diploma in Office Automation & Accountant with Tally 7.2

· MSCIT passed with 1st rank in University (100%)
PERSONAL DOSSIER

· Date of Birth: 24th March 1984

· Sex: Male

· Nationality: Indian
· Marital Status: Married

· Place of birth Raigad, Maharashtra

Place: Thane / Badlapur
Date: 11th March, 2024
(SAROJ SAWANT)

